REGISTRATION INSTRUCTIONS FOR MSc and PhD STUDENTS 

DEPARTMENT OF MOLECULAR AND CELL BIOLOGY

UNIVERSITY OF CAPE TOWN

RETURNING STUDENTS (MSc and PhD)
1. 
Please collect your registration forms from the Admin Suite.  They are neatly arranged in specific files outside Ethne’s office. 

2.
The MOU (for returning students) has been replaced by a Postgraduate Progress and Planned Activity Report Form.  You can download this form from the website 


http://www.mcb.uct.ac.za/postgradhomepage/registration.html
3.
Please complete these forms, and discuss your planned activity report with your supervisor.  This is an important planning exercise for your year, so we advise you to take it seriously.  These documents will be used by the Faculty office if any issues arise with your degree, so make sure they are completed properly.

4.
Return the completed forms (ie signed by yourself and supervisor(s)) to the Registration inbox in the administration suite.  These will be signed by the HOD and placed in the Registration outbox within two working days.

5.
Please collect your signed documents from the Registration outbox, make a copy of the Planned Activity Form for yourself and your supervisor, and take all the documents across to the Faculty office.

UPGRADING STUDENTS (MSc to PhD)

1. 
Please collect your registration forms from the Admin Suite.  They are neatly arranged in specific files outside Ethne’s office. 

2.


· You will need to complete a new MOU as you are upgrading your degree to a PhD. You can download this form from http://www.mcb.uct.ac.za/postgradhomepage/registration.html.  The MOU is an important document which formalizes the relationship between yourself and your supervisors.
· You will also need to have a letter of motivation from your supervisor approving your upgrade.

· You will also need to submit a project proposal for your PhD.
3.
Return the all completed forms (ie signed by yourself and supervisor(s)) to the Registration inbox in the administration suite.  These will be signed by the HOD and replaced in the Registration outbox within two working days.

4.
Please collect your signed documents from the Registration outbox, make a copy of the MOU for yourself and your supervisor, and take all the documents across to the Faculty office.

NEW STUDENTS (MSc to PhD)

1. 
Please collect your registration forms from the HOD office.  They are neatly arranged in specific files outside Ethne’s office. 

2.


· You will need to complete a Memorandum of Understanding (MOU). You can download this form from http://www.mcb.uct.ac.za/postgradhomepage/registration.html  The MOU is an important document which formalizes the relationship between yourself and your supervisors.

· You will also need to submit a project proposal for your research.

3.

Return the all completed forms (ie signed by yourself and supervisor(s)) to the Registration inbox in the administration suite.  These will be signed by the HOD and replaced in the Registration outbox within two working days.

4.
Please collect your signed documents from the Registration outbox, make a copy of the MOU for yourself and your supervisor, and take all the documents across to the Faculty office.

