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30 December 2005




Dear Postdoctoral Researcher
POSTDOCTORAL RESEARCH AT THE UNIVERSITY OF CAPE TOWN

1. I am writing to you to clarify the terms and conditions under which postdoctoral researchers are hosted at UCT. A summary of such terms and conditions is contained within the formal Definition of a Postdoctoral Research Fellow, as approved by Senate in 2004.
1.1 This is as follows:
Postdoctoral Research Fellowships are normally awarded to individuals within five years of having achieved a doctoral degree.  Postdoctoral Research Fellows are neither students, nor employees of the University.  Fellowships are negotiable up to 3 years (after which renewals will be considered for up to a maximum of five years).  The purpose of the Postdoctoral Research Fellowship is to provide an opportunity for experiential learning in research, which may serve as a path for further academic and professional development.

1.2 When hosting postdoctoral researchers, the University’s intention is to contribute to the professional development of the researcher. The fellowships that support postdoctoral researchers must be disbursed to individuals whose activities define them as academic trainees.  The Definition above in line with the guidelines laid down by the South African Revenue Services, to whom we must apply for tax-exemption of each individual postdoctoral fellowship.  The SARS consider the length of time individuals receive tax-free money and test this against their own guidelines for tax-exemption.
1.3 If you intend continuing at UCT as a postdoctoral researcher in 2006, and your tenure will extend to a fourth year or beyond, you are required to apply in writing, with motivation, for an extension.  The letter of motivation should show why the extension is necessary, and this must be supported by your Principal Investigator and by the Head of Department.
If you wish to remain at UCT for a fifth year of postdoctoral research, you are requested to include with your application, a work-plan showing the time-frame for completion of your project.  The letter of application must be sent to the Chair: University Research Committee (URC), c/o the Director, Postgraduate Centre & Funding Office (PGC&FO), UCT.
2. Linked to the matters of policy shown above, are the procedures that the administration, the departments and the postdoctoral researchers are required to follow.  In 2006, some of the past procedures will change slightly, and are outlined below for your attention and with a request for your co-operation.

2. 1.  Postdoctoral researchers, who will enter the fourth or fifth year of tenure at UCT in 2006, cannot be registered at UCT until the letter of application for extended tenure (as described in No. 1. above) has been considered and approved by the Chair of the URC.

2.2 In line with the guidelines laid down by the South African Revenue Service, for the tax-free status of the fellowship value, postdoctoral researchers are not permitted to hold salaried positions concurrently with the fellowship, nor are they required to provide a service in return for their fellowships.

2.3 Postdoctoral researchers are not permitted to register for any undergraduate or postgraduate degree whilst holding a postdoctoral fellowship.  However, it is permissible for a postdoctoral researcher to register for a single Course, if this is deemed necessary in terms of the research being conducted.
2.4 From 01 January 2006, and once all of the required documentation has been completed and submitted to the PGC&FO, all postdoctoral fellowships will be paid out quarterly, in advance.  The first payment will be 25% of the full fellowship value and will be paid in advance at the time of registration.  Subsequent payments of 25% of the fellowship value will follow at three-month intervals through the 12-month period of the fellowship. 
2.5 Cash advances of quarterly payments will not be permitted.  One cash advance of a portion of the first payment will be considered where postdoctoral researchers have recently relocated to Cape Town.

3.  A temporary situation has arisen due to the implementation of a new administration system at UCT, which will affect the registration and processing of fellowships early in 2006.   The new PeopleSoft Administration System is currently being prepared for “going live” on 03 January.  This switch over is likely to cause delays in our regular services and processing, and you are requested not to request registration for 2006 until after 09 January 2005. 

Similarly, we may not be able to process cash advances until this time and your co-operation is requested to keep such requests to the minimum.
4.  You are reminded that the Postgraduate Centre is also available to you, as a postdoctoral researcher.  The Centre provides a quiet workspace where 12 computers are available for work and research, as well as network points and work-tables for lap-top computers.  
We provide for your relaxation, a reading room, where you can enjoy the Business Day, Time Magazine, the Economist, the Mail & Guardian and a host of other interesting books and magazines.  The Nescafe Café, for refreshments, is situated downstairs and in close proximity to the Centre.
We also offer to you, free of charge, a fully equipped Seminar Room, which can accommodate up to 45 people.  We offer to provide low-cost refreshments for your seminar, and to assist you with your arrangements for the occasion. 
Should you wish for further information, or if you wish to take advantage of the services and facilities available to you, please go to our webpage at:     http://www.pgfo.uct.ac.za
Please contact the Centre’s administrator for information on the Centre or reservations of the Seminar Room at:    gradcentre@uct.ac.za
On behalf of the University Research Committee and the Postgraduate Centre and Funding Office, I wish you a very happy and peaceful 2006.  
With Best Wishes

Linda Vranas

cc Head of Department
C:/postdoc/lgenerallettertoallpostdocs2006
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